	Tips on the College Application

	When to Apply
Generally, most students apply to college in the spring before the fall semester in which they want to attend. Some colleges, however, offer early or other admission plans. Early admission can come with the stipulation that if you are accepted, you must agree not to apply to other schools. It's a limitation you should consider, especially if you are not sure about whether you really want to attend a particular school and if you need more information about costs and financial aid.

What's on the College Application
You probably will need to complete and submit a different application for each school you are considering attending. Before you do that, check with the schools' admission offices to see if they accept electronic applications. Some schools use electronic application systems that allow you to submit a single application to multiple colleges and universities in print or electronic format. Check with the schools on your list for more information.

Most college applications will ask you for the following types of information:
· Personal data 

· Family information 

· Educational experience 

· Test scores 

· Academic experience 

· Awards and honors 

· Extracurricular activities (including school, religious, civic, and volunteer) 

· Work experience 

· Written essay 

· Recommendations from teachers and counselor 

· High-school transcript


Some Tips
In addition, some schools may require a personal or telephone interview. Keep in mind the following when filling out your application: 

· Read through the application before you start writing answers down. 

· Note any deadlines, and give yourself plenty of time to meet them. 

· Answer ALL questions. Don't leave anything blank. 

· Follow directions. 

· Type or print your answers. 

· Be neat. Presentation is important. 

· Include supporting materials (letters of recommendation, outstanding examples of your work or interests). 

· Make a copy, in case it gets misplaced. 

· Sign it. 

· Include a check for the processing fee, if required. 

· Practice writing the essay before putting the final version on the application. 

· Fine tune your essay. Don't ramble. 

· Have someone else review your draft essay. 

· Be yourself in your essay. 

· Don't exaggerate your achievements or abilities. 

· Proofread your application.Better yet, ask a parent or a friend to proofread it too.
· Form an application assembly line. Since you have limited time, it's critical to be efficient. Spread out all of your applications for the colleges and group together the common pieces. For example, almost all colleges have a page where you need to list your grades, test scores and extracurricular activities. Most colleges ask for your honors and awards as well as require admission essays. By focusing on completing each group of papers together, you'll save yourself a lot of time by not having to repeatedly look for the same information.

· Don't skip proofreading. With deadlines looming it can be easy to skip proofreading your application. Yet, careless mistakes that range from simple errors in grammar to actually misspelling the name of the college detract from an otherwise strong application. An even better idea is to have someone else look at your application.

· Recycling is not only for aluminum cans. Since each college requires one to three essays, you can save yourself a lot of time by recycling some of your essays. By editing the introduction and conclusion you can change the focus of your essay so that it can answer another college's question. While recycling is a good idea, it is very important to have someone else read your essay to make sure that it actually answers the question.

· Put Mom or Dad to work. Mom or Dad can be a real help if you use their talents wisely. While you may keep your schedule in your head, Mom probably writes hers down. Use your parents' superior organizational skills to make sure you don't miss any deadlines. Also, have Mom or Dad do a final check to make sure that you aren't missing any critical forms in your application. Forgetting something as innocent as your transcript can cause unnecessary delays.

Don't panic and pay for overnight delivery. As long as your application is postmarked by the deadline, you can save money and mail it by the good old-fashioned USPS.


